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Junior Staff – Schedule

April 14- May 19 – Thursdays 5-6:30

Boys & Girls Club of Venice – Learning Center

April 14

Week 1: Eyes on the Prize: Goals

Target your life and career goals, set your goals, and make a plan.

5:00-5:15 
Orientation and Introduction- Jason McLaughlin
5:15-5:20 
Junior Staff Video and Power Point Presentation 
5:20-6:00  
Goal Setting and Visioning exercise with Danielle Chi



Visioning exercise 

Goal Setting handout
6:00-6:30 
Get P.H.A.T.! with Oscar Duncan
April 21

Week 2: The Well Stocked Briefcase: Preparation

Discover, define and package your skills to put your best foot forward.
5:00-6:00 
Resume Builder with Heather Corbin



Resume Presentation with Sachiko and Mani of TAG



Tricks and Tips for a stand out resume




Resume: Question and Answer




Build your Resume

Packaging all documents into a career portfolio


6:00-6:30 
Quote of the Day with Oscar Duncan



Writing Exercise

April 28



Week 3: Knock Em’ Dead: Job Etiquette

Dress to impress and act the part. Make the best first impression and make it last. 
5:00-6:00 
Job Etiquette for landing the job and keeping it too with Erikk Aldridge



Interviewing tips:

· Dress 

· Body Language 
· Demeanor


Welcome to the Real World




Tough interview questions worksheet



Role-playing exercise


The Graceful Exit




Do’s and don’ts of making a lasting impression




The follow up and Thanks You letters. 

6:00-6:30
Quote of the Day with Oscar Duncan



Writing Exercise
May 5

Week 4: In the Workplace, at the Club

Make a difference. Whether you volunteer, mentor, tutor, or educate others about tough issues today’s youth face, collectively it makes a difference.
5:00-5:30 
Spotlight on the Club/Staff   

Boys & Girls Club on the Best Non-Profits to Work for 2010 List

Staff Speaker: Why the Club? Why we stay? With Jorge Valladares
5:30-6:15
Spotlight on the Board of Directors



BOD stories: The Club’s place in the bigger picture- OPEN

6:15-6:30 
Quote of the Day with Oscar Duncan



Writing Exercise

May 12

Week 5: Words from the Wise: Guest Speakers
Gain current, realistic expertise on finding job, aligning your career with your passion, and building a future. 
5:00-5:45 
Devin Murray- District Sales Manager, Amgen
5:45-6:30 
Guest speaker (topic of your choice)

May 19

Week 6: Congratulations: Graduation Ceremony

Graduation is not the end, it's just the beginning!

5:00-5:45 
Guest speaker 

5:45-6:30
Certificate ceremony and party
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